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Setup Guide

Pre-requisite:
- QuoteWerks version 5.5 and newer
- Quote to Cloud installer
Installer for both demo and full version can be downloaded at Quote to Cloud product page:
www.xactsoftware.co.nz/xqgc .

Quote to Cloud Installation and Configuration

1. Run the Setup application to install Quote to Cloud and follow through the setup process
ﬁ Quote to Cloud - o

Welcome to the Quote to Cloud Setup Wizard A

The inztaller will quide you through the steps required to install Quote to Cloud on pour computer.

WARMIMG: This computer program iz protected by copuright law and intermational treaties,
Unautharized duplication ar distribution of this pragrarn, ar any portion of it, may result in severe civil
or criiminal penalties, and will be prosecuted ta the maximum extent possible under the law.

2. Open Quote to Cloud on the Desktop -or- from Windows (Start) menu, look for “Quote to Cloud”.

& Quote to Cloud by Xact Software - ¥

Xact Software e

N

& Turn on Quote to Cloud 2) Help s Settings..

==

3. Choose OK to proceed.

CQuote to Cloud *

o Welcome to Quote to Cloud!

If you have an Xact Account please sign-in, or create a new
account to start trial period.

OFTWARE SOLUTIONS
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4. Sign-in to your Xact Account or create a new one.
If this is your first time using Quote to Cloud, a demo subscription will be created.

Kact Account *

Account and Subscription ‘ Create Account ‘

Email |sa|es@xac130ﬁware.m.nz |

Passwaord |vuvururururu| |

Create account

Forgot password

Close

5. Connect to Xero by going into Settings — Xero tab — Connect to Xero.

@c Quote to Cloud by Xact Software - X

Xact Software e

& Turn on Quote to Cloud |\.?) Help |,_, Settings.. ‘
Kero }uoteWerks Contact Sales Purchase Order Tools About
Xero Authentication

You need to authorise Quote to Cloud to access your Xero company file.

Click "Connect to Xero' below to begin:

@ Connect to Xero

My Xact Account Il Save Settings
SOFTWARE SOLUTIONS
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6. Login to Xero using a Xero account that has permission to allow third-party application to connect.

If you already logged-in to Xero, then this step will not be displayed.

(¢ © & nhttps//loginxero.com/identity/user/loginreturnUrl=%2Fidentity%2Fcc hhd
¥ e

Xere

Log in to Xero

You're using the new Xero login experience Learn more

Forgot password ~ Can'tlegin

Security noticeboard ~ Terms ofuse  Privacy  Help Center  Sign up

o8B e =

7. Choose Allow Access to proceed.

xere

Quote to Cloud wants access to:

Organisation data

| Demo Company (US)
View and manage your:
* Business transactions
* Contacts

View your:
* Organisation settings

User account information

I stonoy shayfar
g View your name, email, and user

profile.

By allowing access, you agree to the transfer of your data
between Xero and this application in accerdance with Xero's
Terms of use and the application provider's terms of use and
privacy policy.

“fou can disconnect at any time by going to Connected apps in
your Xero settings.

Allow access

Cancel

Quote to Cloud — Xact Software
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8. Connection is now authorised; switch back to Quote to Cloud.

Access granted!

Almost there..
Return to the connection setup to complete the process.

9. Quote to Cloud is now connected to Xero.

" Quote to Cloud by Xact Software — %

Xact Software e

& Turn on Quote to Cloud 2} Help

Xero  QuoteWerks Contact Sales Purchase Order Tools About

Xero Authentication

You are now connected to Xero!

Demo Company (NZ).

T

If the above is not displayed then click the “Try again” link;
Or to start over click the Connect to Xero button.

You may need to re-authorise in the future, such as when Quote to Cloud is not used for an extended period of time.

SOFTWARE SOLUTIONS
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QuoteWerks Configuration
To use Xero as the contact lookup in QuoteWerks (optional):

1. Make sure Use Xero for contact lookup option is enabled in Settings — Contact tab
2. In QuoteWerks, go to Contacts — Setup Contacts Manager...
3. Select None*

Contact Manager Setup x

Select Contact Manager:

[Mone] settings
ACTI

ACT! For'Web
Autatask
Connectiyize
Goldine
KnowTia

4 awimizer

S CRM
Outlook
Peachtree
QuickBooks
Quotehwerks

S alesforce.com
SalesLogix
SugarCRM
TeleMaagic

There are no settings for this selection.

4. Click Ok to save

* You can keep using the existing Contact Manager but certain functions such as contact search and lookup may
show multiple prompts.

Data Flow

A general overview of how the flow of data is used for integration between QuoteWerks and Xero.

QuoteWerks Xero
Contacts % Contacts
Document
. 9 uote / Invoice
(Quote, Order, Invoice) Q /
Document
. 9 Purchase Order
(Quote, Order, Invoice) u
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Getting Started

For connecting to Xero and setting up QuoteWerks, see previous section “Setup Guide”.

Once Quote to Cloud is installed, a new shortcut is created on the desktop and in the Start menu (Xact Software —
Quote to Cloud).

(" Quote to Cloud by Xact Software — >

Xact Software 9

& Tum on Quote to Cloud ¢ Seftings.

=

QuoteWerks must be open before turning on Quote to Cloud.
Turn on Quote to Cloud to enable the integration.

A prompt may appear when running this for the first time:

Xact Quote ta Cloud *
Yaur subscription is not setup yet.
Select an active subscription from the following screen..

You will need to login to an Xact Account.
If you have never used this product before, a 14 days trial subscription will be automatically issued.

Hact Account *

Account and Subscription | Create Account

Email | |

Password | |

Create account Login

Forgot password

What to do next:

e See How to — Perform Xero Contact lookup to retrieve and populate invoice contact details from Xero.
e See How to — Create Xero Invoice from QuoteWerks

SOFTWARE SOLUTIONS
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How to

Perform Xero Contact lookup
To perform a contact lookup from Xero contacts simply click the ‘search contact’ button (magnifying glass)

(Alternatively, for a quicker search, enter a company name into the company field and click “Retrieve Current
Contact” button.)

=] QuoteWerks - [Untitled Quate <UNSAVED=>] - 2 x
U% File Edit View Products Tools Contacts Reports Utlities Window Help

0%@@@?%%5?&%

& 9

Title |
Address | |

Title Maore Resources
Address | Training Videos

Type-in to search the company name, contact name, or email, and hit enter.
You may enter partial name for company name; search is not case sensitive.

Address | |

e Crtct P (i

To see contact record details click View Contact.

m

Name: [ABC Furniture] Customer:
Group: Supplier:
Cumency:
Contact Person
First Name: Trish Last Name: Rawlings
Email Address:
Address
Postal / PO Box Physical
144 Sandringham Rd 144 Sandringham Rd
Mt Eden Mt Eden

Choose Select Contact to proceed back to QuoteWerks.

SOFTWARE SOLUTIONS
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Create Xero Invoice from QuoteWerks
Quote to Cloud must be connected to your Xero account, see Getting Started section.
To create Xero Invoice simply Save the QuoteWerks document and you will be prompted to choose an action:

¥ Quote te Cloud >
QUOTE - DEMQ1001-01 for Aspire Technologies, Inc. was saved.

What would you like to do?

Create Xero Quote | ‘ Create Xero Invoice ‘ | Create Xero Purchase Crder | Mothing
[] Automatically choose this option next time QUOTE decument is saved
Select Create Xero Invoice.
An invoice preview is generated and displayed on the screen:
& New Customer Invoice - DEMQ1001-01 - O X
Draft
Z] To Currency Date Due Date Invoice # Reference
Aspire Technologies. Inc. NZD 18Mar2020  [©~| |ZI25Dec2010 B~ | [DEMQ1001-01 |
ltem Description Oty Unit Price Account Tax Rate Region Amount
» ENTPACK1 « | Entertainment Package includes TV, Surround Sound, Speakers, Wiring, Remote, and 1 1631.87 | Sales ~ | 15% GST ... ~ Lo 1631.87
Warranty
~ | Mitsubishi LaserVue 75" Projection TV 1 0.00 |Sales ~ 15% GST ... v ~ 0.00
~ | Yamaha Center Channel Speaker - 2-way 100W (RMS3}/ 250W (PMPO) - Magnetically 1 0.00 | Sales w | 15% GST ... |~ “ 0.00
Shielded
| Yamaha NSM525 Bass Reflex Surround Speaker - 2-way 30W (RMS) / 120W (FMPO) - 2 0.00 |Sales ~ |15% GST ... |+ ~ 0.00
Magnetically Shielded - Black
« | Component Video Cable 1 0.00 | Sales ~ | 15% GST ... ~ Lo 0.00
~ | Structured Wiring Series 300 1 0.00 | Sales ~|15% GST ... ~ ~ 0.00
| Banus Foundations Natural MFA245 Audio Stand - Steel, Glass, Hardwood - Black 1 15375 |Sales ~ 15% GST... ~ ~ 153.75
~ | 3-Year Service Contract (15% of sale price) 1 267.84 | Sales ~ 158% GST ... ~ w 267.84
~ | Optional ltems: 1 0 |Sales ~ 158% GST ... ~ w 0.00
~ | Sony COP-CE375 CD PlayeriChanger - CD-ROM, CD-R, CD-RW - 5 Discis) - 32 0.00 139.04 | Sales w | 15% GST £e w 0.00
Programmable Track(s)
~ | Sony BDP-CX7000ES Blu-ray Disc Changer - BD-RE, DVD-RW, DVD+RW, DVD+R, 0.00 995 |Sales ~|15% GST ... |~ ~ 0.00
DVD-R. CD-RW - BD Video. DVD Video. AVCHD. CD-DA. JPEG. MP3 Playback - 400
Disc(s) - Progressive Scan
~ | QuoteWerks 4.6 Standard Edition 1-User 0.00 199  Sales ~|15% GST ... |~ ~ 0.00
| Bhipping 1 35 | Sales ~|15% GS8T ... |+ ~ 35.00
N ~ w ~ ~
O Amount includes Tax Sub Total 208846
Total Tax 31327
Total NZD 2401.73
Branding = £ Print = 1 Send - gl Submit for Approval - lall Save Draft  Close

At this point the invoice has not been created in Xero.
This allows you to confirm and modify the invoice before saving it to Xero.

To create the Invoice in Xero click Save Draft or Submit for Approval.

Note: To have item code automatically selected on the “Item” column, the item code in Xero must match exactly the
“Manufacturer Part #’ in QuoteWerks.
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Updating Xero Invoice from QuoteWerks

To update an existing Xero Invoice from a QuoteWerks document simply save the document in QuoteWerks;

Quote to Cloud will then try to find the corresponding Invoice in Xero.

To activate this feature, either:

1. Choose “Let Xero assign” option in Sales Options (see Settings — Sales)

_Or_

2. Enable “Store Xero quote number in QW document field” option and select a QW field in the drop down list.

Create Xero contact from QuoteWerks

Quote to Cloud will automatically create a new Xero contact when a QuoteWerks document is saved as a Xero
invoice. This will be done if there is no matching company / contact name in Xero already.

You can turn this feature off and allow you to select an existing Xero contact.
See Quote to Cloud Settings — Contact tab section below for more info.

Convert document (File - “Convert to”)

When converting a document to Quote or Invoice, you will need to Save the document to initiate Quote to Cloud.

D QuoteWerks - [ABC Furniture - January 19, 2023 <AAAQ1019> for ABC Furnit
Eile Edit View Products Tools Contacts Reports Utliies Window

Help

New...

Open...

Close

Save...

Save As Template...

Save As Next Revision...

i =1l o |

Rename...
Insert Document...

Duplicate...

Delete...
Properties. ..
Approve Quote
Conyert to Order...
Convert to Invaoice...

Convert to Lost Sale...

Print/E-mail [Deliver...

Ctrl+M
ctrl+0
Cirl+w
Ctrl45

Ctrl+P

=
ot
e
d  Prodw

Search For

Custom |

. Profitb

.25 2

Ci
M

After a successful save, the following options will be prompted:

¥ Quote to Cloud

What would you like to do?

QUOTE - DEMQ1001-01 for Aspire Technologies, Inc. was saved.

Create Xero Quote | ‘ Create Xero Invoice ‘ | Create Xero Purchase Order

[] Automatically choose this option next time QUOTE document is saved

Quote to Cloud — Xact Software
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Enable multiple invoices (partial invoicing)

Quote to Cloud can help with creating multiple invoices by storing the invoice number in the line-item. When this
option is enabled, the next time a QuoteWerks document is invoiced Quote to Cloud will automatically excludes the
previously invoiced lines.

Enabling this option will also changes how Xero invoice is updated from QuoteWerks, see next section on updating
invoice with partial invoicing.

To enable partial invoicing, open Settings — Sales, scroll to Invoice section, check Enable partial invoicing and select a
custom field from the drop-down.

& Quote to Cloud by Xact Software — >

Xact Software @

3

& Turn off Quote to Cloud 2} Help e

Xero QuoteWerks Contact Sales  Purchase Order Tools About

Invoice

Xero invoice number: () Let Xero assign @) Use QuoteWerks Doc. No.

Store Xero invoice no. in QW document field: |Cu5tomTer.t05 ~

Storing the Xero invoice number in GQuoteWorks helps to identify the Xero invoice
record to update.

Enable partial invoicing

Save Xero invoice no. in QW line-item field: |Cu5tomTextD'| ~ |

Keeping Xero invoice number in QuoteWerks line-item allows subsequent
invoicing to exclude previously invoiced lines.

Save invoiced Gty in QW line-itemn field™ | V|

(*Optional) Record total invoiced quantity to automatically calculate City for
subseguent invoicing. ]

My Xact Account Il Save Settings

Note, keep this field exclusively for keeping the Xero invoice number; when invoicing Quote to Cloud will simply
exclude any line-item with non-empty value stored in this field (except when ‘Save invoiced Qty in line-item field’
option is used).

Click Save Settings to apply changes.

Enable invoiced quantity tracking (partial invoicing)
Use this option in conjunction with ‘Save Xero invoice no. in QW line-item field’, see previous section.
Partial invoicing feature can be enabled without this option.

Save invoiced Gty in QW line-itemn field™: ‘Custu:rmNumberD'l V|

Select a custom field from the drop-down; Quote to Cloud supports both numeric and text custom field.

With quantity tracking enabled, Quote to Cloud will use the value stored in this field to calculate the un-invoiced
quantity. After the Xero invoice (of any stage: Draft, Approved, or otherwise) is successfully created, the entered
quantity will be combined and stored back into QuoteWerks.

SOFTWARE SOLUTIONS
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Create and update partially invoiced document
See previous section on how to enable partial invoicing, and also Create Xero Invoice from QuoteWerks section for
the basics.

With the QuoteWerks document open, perform Save to activate Quote to Cloud; and if prompted, select Create Xero
Invoice.

Two additional columns are provided to select line-item to invoice, and another showing invoice number if it has
been invoiced.
Use the (Un) check ‘To Invoice’ to deselect all items.

@ New Customer Invoice - AAAI1014 — [m| X
Draft
=) To Currency Date Due Date Invoice # ] Aute Reference
Basket Case NZD 18 Apr 2023 @~ | [1s apr 2023 @] [anait014 | |
;Il—'lc\,roice Invoiced Item Description City Unit Price Account Tax Rate Region Amount
~ | Power Strip 1 8.19 |200 - Sales ~|15% GSTonnc... |+~ ~ 8.19
~ | 2-Way Splitter/Combiner 1 3.594 | 200 - Sales ~|15% GSTonlnc.. |~ ~ 359
» ~ | 3-Way Splitter/ Combiner 2 4.422 1200 - Sales ~|15% GSTonlnc.. |w v 8.84
O w 1 0.00 | 200 - Sales ~|15% GSTonlnc.. |w v 0.00
| ~ | Maxiblaster Ext. Siren 1 12.18 | 200 - Sales ~|15% GSTonlnc... |~ ~ 1218
O | Standard Transformer 1 9.474 |200 - Sales ~|15% GSTonlnc... |~ ~ 947
I w | 13" MONO AV 1 109.524 200 - Sales ~|15% GSTonlnc.. |+ ~ 109.52
O w | 14" TV PUREFLAT 1 195|200 - Sales ~|15% GSTonlnc.. |w w 195.00
O ~ | Smoke & Heat Detector Wireless 1 73.69 | 200 - Sales w 15% GSTonlnc.. |+ (v 7369
® (| ~ “ “ “
(Un) check 'To Invoice’ Sub Total 42050
[ amountincludes Tax Total Tax 63.07
Total NZD 48357
Branding = B Print = [ Send - | lal Submit for Approval = el Save Draft  Close

Select the line-items to invoice and Save the invoice to return to QuoteWerks.
To view the saved invoice, or to invoice the next lot, perform Save again, choose Create Xero Invoice if prompted.

Quote to Cloud will automatically check all the line items that has not been previously invoiced.

&£
Draft
) To Currency Date Due Date
Basket Case NZD 18 Apr 2023 @~ | |19 Apr 2023
To . -
Imvoice Invoiced Item Description City L
O ARAITO14 | Power Strip 1
O AMAITD14 w | 2-Way Splitter/Combiner 1
3 O AAAITOT4 | 3-Way Splitter/ Combiner 2
) Open invoiced itern 1 1
kt. Siren 1
View invoice # AAAI10147 ls_»former 1
1
Yes Mo LAT 1
T Smoke & Heat Detector Wireless 1

i

Additionally, invoice(s) that was created earlier can also be viewed (and updated) by opening the link in the Invoiced

column.
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Create Xero Purchase Order(s)

Quote to Cloud can quickly create multiple PO from an invoice (and other document types) by grouping all line items

that belongs to the same vendor.

To enable Purchase Order, open Settings — QuoteWerks.

" Quote to Cloud by Xact Software

- >

Xact Software e

Xero CluoteWerks Contact Sales Purchase Order Tools About

Quote to Cloud Integration

After saving QuoteWerks:

& Turn off Quote to Cloud 2} Help

Specify what action(s) should be taken for each type after saving a CluoteWerks document.

Quote: | Ask me everytime ~ | andthen |Return to QuoteWerks E
Order: Ask me everytime ~ | andthen | Return to QuoteWerks ~
Invoice: | Create Xero invoice ~ | andthen |Create Xero purchase order

My Xact Account

Il Save Settings

In the example above, Quote to Cloud is configured to create/update a Xero invoice (after saving a QuoteWerks
invoice document) and then create Xero purchase order(s).

Make sure to Save Settings to apply changes.

To create purchase order, follow the procedure to create Xero Invoice as demonstrated in the previous section.

Quote to Cloud — Xact Software
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When purchase order is enabled, three additional columns will appear next to the Amount column.

Date _ Due Date _ Invoice # %% Reference
08May2019 [E~ [V]25Dec2010 B~ DEMQ1001-05
Tax Rate Region Amount Create P9 7Supplief No. & Date
]; 15% GST on Inc... [L IL 1631. a Bayside Whole...
»|15%GSToninc.. |~ - 00§ ¥/ Bayside Whole..
v{15% GSTonlnc.. |» - Bayside Whole...
lL 15% GST on Inc... ]: [: 0 = Bayside Whole...
v|15% GSTonlnc.. |+ . 0. Our Products
v |15% GSTonlinc.. |v - 0. i Our Products
»115% GSTon Inc... - 153 @ Hoyt Productions
v|15%GSToninc.. |+ - 267. A
v |15% GSTonlnc.. |+ . 0. @ Bayside Whole...
»|15% GSToninc.. |v - 0. 0 Bayside Whole...
IL 15% GSTonlnc... |, t 0. Bayside Whole...
O
v|15% GSTonlinc.. |+ . 0. F1 | OurProducts
- - - D
| ’
Sub Total 2088.46
Total Tax 308.02
Total 2396.48

i3 Create Purchase Order only = £) ViewInvoice ~ [ Submit for Approval ~ il Save Draft  Close

This allows us to choose which line items we would like to order, indicated by ‘Create PO’ checkbox, and from which
supplier to order from, as entered in ‘Supplier’ column.

Note, supplier name must match exactly the contact name in Xero.
Also, changes to the supplier name will not be brought back to the original QuoteWerks document.

The last column, ‘PO No & Date’ corresponds to “PO number” and “Order Date” columns in QuoteWerks, this
column is read-only.

To create the purchase order(s), simply Save (draft, submit, or approve) the invoice.

SOFTWARE SOLUTIONS
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After the invoice is saved successfully, one or more purchase order forms will be displayed.
Alternatively, you can also create purchase order by using ‘Create Purchase Order only’ button; this will display
purchase order forms without creating the invoice.

"B New Customer Invoice - DEMQI001-05 (Waiting for Purchase Order to complete.)

nvoice # || #s2 Reference
DEMQ1001-05
B Date  DeliveryDate Ordernumber | | .o Ref ht Create PO Supplier
Bayside Wholesale 08May2019 @~ [008May2019 @~ DEMQ1001-05 631.87
3
b [ contact Date Delivery Date Ordernumber [ |~z Refe
Hoyt Productions 08May2019 @~ [08May2019 @~ | DEMQ1001-05
Rem Description Qty Un Price Account Tax Rate Region
4 | Serus Foundations Natrdl NFA245 Audo Sand -Ses... |1 |0 [Puchases [~ J15%GSTen.. [~] 7]
. - - - -
»
‘
B Postal | P ———————— e ——————————————————— N
I 7580 Yrery Sub Total 000

At this point the purchase order documents have not been created in Xero allowing any modifications you need to
make.

Upon successful submission to Xero, the PO number and order date will be recorded in the original QuoteWerks
document.

&k Links |
QUOTE
el %% | QPAl+EB -
PST GST| Shippirlg | PO Order Ticket
Vendor Manufacturer Tax Tax Tax Number | Date r | Number
$106.08| $106.08 $0.00 $0. i
Bayside Wholesale Mitsubishi $39.81 $39.81 $0.00 $0.4p | PO-0016 |5/8/2019
Yamaha $7.56 $7.56 $0.00 $0.@p PO-0016 |5/8/2019
Yamaha $46.80 $46.80 $0.00 $0.4p PO-0016 | 5/8/2019
Our Products ABC Stereo $7.48 $7.48 $0.00 $0.
Our Products ABC Stereo $10.01 $10.01 $0.00 $0.
Hoyt Productions Sanus Systems $9.99 $9.99 $0.00 $0.4p |PO-0015 |5/8/2019

$116.07| $116.07 $0.00
$0.00 $0.00 $0.00
$116.07| $116.07 $0.00

Bayside Wholesale Sony Corporation $9.04 $9.04 $0.00
Bayside Wholesale Sony Corporation $64 68| 56468 $0.00
Our Products Aspire $0.00 $0.00 $0.00

888
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Run Quote to Cloud Automatically

Quote to Cloud can be configured to automatically run when QuoteWerks is opened.

Open Settings and select Tools tab.

" Quote to Cloud by Xact Software

- >

Xact Software e

& Turn off Quote to Cloud

2} Help o

Startup
Automatically turn Gluote to Cloud on when opening GuoteWerks Toaggle Auto-Run
My Xact Account Il Save Settings

Click Toggle Auto-Run

AutoRun

0 Run this program automatically everytime QuoteWerks starts?

Yes Mo

Click Yes to proceed.
A dialog box will confirm if setup was successful.

Purchase Product Subscription
See Settings — My Xact Account below.

Quote to Cloud — Xact Software
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Quote to Cloud Settings

Click Settings to access Quote to Cloud settings.

& Quote to Cloud by Xact Software — %

Xact Software 9

& Turn on Quote to Cloud 2) Help i Settings..

e |

Note: Some settings will be disabled while Quote to Cloud integration is active.

Xero tab
& Quote to Cloud by Xact Software — >
Xact Software 9
urn on Quote 1o CIou i elp g
&7 Quote to Cloud 2} Hel

QuoteWerks Contact Sales Purchase Order Tools About

Xero Authentication

Connected to Demo Company (MZ)
Autharisation was granted or renewed at 5/02/2021 3:35:27 PM

Disconnect from Xero

My Xact Account ld Save Settings

- Connect to Xero (shown if not connected)
Authorise Quote to Cloud to access your Xero company file.

- Disconnect from Xero
Revoke Quote-to-Cloud’s access to your Xero account.

SOFTWARE SOLUTIONS
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QuoteWerks tab
(& Quote te Cloud by Xact Software - d

Xact Software e

& Turn on Quote to Cloud 2} Help e

Tools About

Quote to Cloud Integration

Specify what action(s) should be taken for each type after saving a CluoteWerks document.

After saving QuoteWerks:

Quote: | Ask me everytime ~ | andthen |Return to QuoteWerks E

Order: | Ask me everytime ~ | andthen |Return to QuoteWerks E

Invoice: | Ask me everytime ~| andthen  Return to QuoteWerks ~
My Xact Account ld Save Settings

This tab allows you to configure how Quote to Cloud integrates with QuoteWerks.

- Quote

Specifies which Xero transaction to do when QuoteWerks document of type “Quote” is saved.
- Order

Specifies which Xero transaction to do when QuoteWerks document of type “Order” is saved.
- Invoice

Specifies which Xero transaction to do when QuoteWerks document of type “Invoice” is saved.

To disable any action or prompt, select “Do nothing”.

The following prompt will be displayed when “Ask me everytime” is selected.

¥ Quote te Cloud >
QUOTE - DEMQ1001-01 for Aspire Technologies, Inc. was saved.

What would you like to do?

Create Xero Quote | ‘ Create Xero Invoice ‘ | Create Xero Purchase Crder | Mothing

[] Automatically choose this option next time QUOTE decument is saved

Check “Automatically choose (...)” option to always select a particular transaction type.
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Contact tab
(& Quote te Cloud by Xact Software - d

Xact Software e

& Turn on Quote to Cloud 2} Help e

Xero  QuoteWerks

Contact Options

Use Xero for contact lookup

Always creates Xero Contact if does not exist

Specify how new Xero contact is created.

Copy contact details from: Sold to e
and Postal Address from: Sold to o
and Physical Address frem: | Ship to i
My Xact Account ld Save Settings

- Use Xero for contact lookup
Enabling this option allows Xero contact lookup from inside QuoteWerks.
Also see Setup Guide — QuoteWerks Configuration.

- Always creates Xero Contact if does not exist
Enable this option to automatically create a new Xero contact if the contact does not exist in Xero.

Quote for Cloud will try find match by company name, contact name or email before creating a new contact
record in Xero.

- Create Xero Contact Options

You can specify how contact record is copied from QuoteWerks to Xero, when creating a new Xero contact
from a QuoteWerks document.

Quote to Cloud — Xact Software Page | 20



Sales tab

kg,‘-" CQuote to Cloud by Xact Software — X

Xact Software @

& Turn on Quote to Cloud 2) Help o

Xero  QuoteWerks Contact FPurchase Order Tools About

Sales Options

Default Xero sales account code: 200

Xero itern code for shipping: | |

|:| Append item description from QW document field: | ~

Quaote

¥ero quote number; () Let Xero assign @ Use QuoteWerks Doc. No.

[] store Xero quote number in QW document field: | ~

Storing the Xero quote number in QuoteWorks helps to identify the Xero quote
record to update.

Xero quote 'Reference” v|

My Xact Account ld Save Settings

- Default Xero sales account code
Choose an account code for quotes and sales invoices if it not specified in Xero “Product and Services” item
or Xero contact.

- Xero item code for shipping
Specify item code (from Xero products and services) for shipping charges.

- Append item description from QW document field
Custom field in QuoteWerks line item that holds additional item’s description/notes. When specified, it will
be appended below the item’s description.

- Xero quote/invoice number
Specify how Xero Invoice and Quote number is assigned.
By default, Use QuoteWerks Doc. No. is selected. When this option is checked, Xero invoice/quote number
will be the same as QuoteWerks document number.
If Let Xero decide is selected, Xero will automatically assign the next available number.

- Store Xero quote/invoice number in QW document field
By storing the Xero quote/invoice number, Quote to Cloud can open the corresponding Xero document.

It is important not to use this field for anything else.

This option is not necessary when “Use QuoteWerks Doc. No.” is enabled (that is, QuoteWerks’ Doc. No and
Xero quote/invoice number are the same).
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- Enable partial invoicing
Facilitate raising multiple Xero invoices from a single QuoteWerks document.

When a line item is invoiced, the Xero invoice number is stored in QuoteWerks for identification and allows

editing on subsequent invoicing (presented as a link in the Quote to Cloud invoice form).
It is important not to use this field for anything else.

If Use QuoteWerks Doc. No. option is used, you will need to amend or assign a new invoice number for

subsequent invoicing, for example by adding “-01”, “02”, etc. Quote to Cloud will display a warning if there

is an existing Xero invoice number.
Optionally, another line-item field can be selected to enable ‘invoiced quantity tracking’.
Select a custom field from the drop-down for Save invoiced Qty in QW line-item field option. Text and

numeric types are supported.

- Xero quote/invoice ‘Reference’
Populate quote or invoice “Reference” from either: QuoteWerks’ “Cust PO #” -or- Doc. No.

- Use 4 decimal place for unit price

Enable up to 4 decimal places for invoice line unit price, default is enabled. When disabled, unit price will be

rounded to 2 decimal places by Xero.

Purchase Order tab
(& Quote te Cloud by Xact Software - d

Xact Software e

& Turn on Quote to Cloud 2} Help e

Xero QuoteWerks Contact Sales;PUFChHSBOFde

Purchase Order Options

Default Xero purchase account code: I:I

Default Xero supplier name: |

Specify name of the contact/ supplier to order from when Vendor is not specified.
Purchase order number: ® Use Xero order number () Use QuaoteWerks Doc. No.

Store Xero order number and date in QW line 'PO number’ and 'Order Date’

Default Ship-To: | Ship to s

Attn: | | Phone:

Address:

‘ W

My Xact Account ld Save Settings

- Default Xero purchase account code
Choose an account code used for purchasing. See Xero manual for more information.
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Default Xero supplier name
The name of Xero contact to order from if the Vendor field/column is not specified. Contact name must
match exactly.

Purchase order number
Specifies how Xero Purchase Order number is assigned.

When “Use QuoteWerks Doc. No.” is selected, a letter suffix will be appended to the document number.

Store Xero order number and date in QW line ‘PO number’ and ‘Order Date’
Quote to Cloud will record the purchase order details in the QuoteWerks document after the corresponding
Xero purchase order(s) is successfully saved.

By recording PO number, Quote to Cloud will automatically exclude this line item in subsequent purchase
order from this invoice.

Default Ship-To

Specify where delivery details are copied from.

To always ship-to an address, select ‘Specified address below’ from the selection and fill in the address
details.

Tools tab
& Quote to Cloud by Xact Software - d
Xact Software @
& Turn on Quote to Cloud 2) Help

Xero  QuoteWerks Contact Sales Purchase Order

Startup
Automatically turn Quote to Cloud on when opening GQuoteWerks Toggle Auto-Run
My Xact Account Il Save Settings

Toggle Auto-Run
Use this to have Quote to Cloud application automatically run when QuoteWerks is opened.
Make sure QuoteWerks is running before turning this feature on/off.
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About tab

@c Quote to Cloud by Xact Software

*

Xact Software e

& Turn on Quote to Cloud 2} Help

Xero  QuoteWerks Contact Sales  Purchase Order Tools

Quote to Cloud
Connecting QuoteWerks® and Xero®
Hact Software Solutions
Version X

My Xact Account
randy@xactsoftware.co.nz
Current subscription is active, expires on 2022-01-26

www xactsoftware co.nz

My Xact Account

ld Save Settings

This page shows subscription info and application version.
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My Xact Account

Manage your account details and purchase product subscription from “My Xact Account”

Kact Account *

Account and Subscription My Profile

sales@xactsofiware.co.nz
Sign out

Xact Quote to Cloud Subscriptions

&l Pick another subscription ‘= Buy subscription

Subscription: Renews on 7 Jun 2019
Subscribed since: 7 Jun 2018

Number of users: 3

P Manage my subscriptions..

P Manage payment..

Close

To use the product, you must login to an Xact Account.

Select Create Account tab to register a new account; you can login immediately after validating the email address.

Kact Account *

Account and Subscription ‘ Cre.ateﬁooounté

Company |

Phone |

|
First name* | Last name | | | |
|
|

Email* |

Password" ]
Confirm Password® |:|

Address
City | Postcode | || |
State | |
Country* |New Zealand V|
Website | |
Create Account
Close

When logged in for the first time, a 14-days evaluation subscription will be created.

Quote to Cloud — Xact Software
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Purchasing Subscription
Purchasing is done from the subscription screen within Quote to Cloud app; open the subscription screen by
clicking Xact Software at the top of the app.
Click Buy Subscription to open a checkout page in the web-browser. You must be signed-in for the buy
option to appear.

After completing the checkout process, you need to activate the newly purchased subscription by clicking on
Pick another subscription and selecting the new subscription.

*act Quote to Cloud Subscriptions

] Pick another subscription = Buy subscription
Subscription: Expires on 26 Jan 2032

Subscribed since: 26 Jan 2016
MNumber of users: 2
P Manage my subscriptions..

¢ Manage payment..
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Frequently Asked Questions

How do I disconnect from Xero?

To revoke Quote to Cloud access to your Xero account, open Settings — Xero tab and choose “Disconnect
from Xero” link. See Quote to Cloud Settings section for more details.

How to create Xero contact from QuoteWerks contact?

Upon saving a QuoteWerks document, the details in Sold to / Ship to tab is used to match existing contact in
Xero, or a prompt will be displayed to automatically create a new Xero contact if there is no match.

I have (access to) multiple Xero company file, how to choose the one | want?

During Connect to Xero process, you will be presented with a list of company to grant access to.
To connect to a different company, you will need to first disconnect from Xero, and then perform Connect to

Xero process.
Quote to Cloud only support connecting to one company at a time.

The invoice (or quote) created from QuoteWerks have all/some blank line item -or-
How to automatically select the correct product item in Xero invoice (or quote) when saving a QuoteWerks
document to Xero?

Make sure the item “Manufacturer Part #’ in QuoteWerks document matches the item code in Xero
products and services.

Xero invoice is not created when creating or converting QuoteWerks quote/invoice
Make sure Quote to Cloud is running and turned on (green light).

QuoteWerks document must be saved to ‘activate’ Quote to Cloud; an invoice form will be displayed after
clicking the save menu or button in QuoteWerks, additionally, Approve, Submit, or Save Draft to create the
Xero invoice.

Lastly, make sure “Do nothing” is not selected in the Quote to Cloud Settings - QuoteWerks tab.
How to purchase the app subscription?

Purchasing is done from the subscription screen within Quote to Cloud app; open the subscription screen by
clicking Xact Software at the top of the app, click Buy Subscription button to open a checkout page in the
web-browser. You must be signed-in to an Xact account for the buy button to appear.

After completing the checkout process, you need to activate the newly purchased subscription by clicking on
Pick another subscription and selecting the new subscription.

*act Quote to Cloud Subscriptions

] Pick another subscription = Buy subscription
Subscription: Expires on 26 Jan 2032

Subscribed since: 26 Jan 2016
Mumber of users: 2
P Manage my subscriptions..

P Manage payment..
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